	Please complete this form in type or black ink


LEEDS UNIVERSITY UNION

APPLICATION FOR EMPLOYMENT

	Post applied for
	
	Post Ref No.
	
	Applicant Ref No.
	

	Department/Section where vacancy exists
	

	

	PERSONAL DETAILS

	Surname
	
	Forename(s)
	

	Address
	

	
	Postcode
	

	Title
	
	Gender M/F
	F
	Nationality
	British

	National Insurance Number
	
	Date of Birth
	

	Email (if any)
	

	Home Telephone Number
	
	Work Telephone Number
	

	
	(if we contact you at work we will be discreet)

	Are you subject to UK Immigration Control? 
	Yes
	
	
	No
	
	

	If yes, do you have an unrestricted entitlement to take up employment in the UK?
	Yes
	
	No
	
	

	If no please give details 
	

	


	EQUAL OPPORTUNITIES MONITORING

	Leeds University Union is committed to an equal opportunities policy and as such aims to ensure that no applicant or member of staff is discriminated against, either directly or indirectly.  In order to ensure the effectiveness of this policy it is necessary to collect information from all the applicants on the key factors which relate to equality of opportunity in employment.  

This part of the application form will be detached before the selection process.  The information in it will not be seen in the selection and the information will be treated in the strictest confidence.  

	Do you consider yourself to be disabled?
	Yes
	
	No
	
	

	

	DISABILITY DETAILS

	

	Dyslexia
	
	Mental health difficulty
	
	

	
	

	Blind/partially sighted
	
	Unseen disability eg diabetes, asthma
	
	

	
	

	Deaf/hearing impairment
	
	Multiple disabilities
	
	

	
	

	Wheelchair use/other mobility difficulties 
	
	Other disability *
	
	

	
	

	Needs personal care support 
	
	* Please state 
	

	If invited for interview do you have any special requirements eg provision of a hearing loop, wheelchair access etc 

	

	


	OTHER PERSONAL DETAILS

	

	Have you had any serious illnesses, operations or hospital treatment?
	Yes
	
	No
	
	

	If yes, please give details
	

	

	Have you had any minor recurring illnesses in the last five year?  
	Yes
	
	No
	
	

	If yes, please give details
	

	Please give dates when you are not available for interview 
	

	


	ETHNIC ORIGIN

	I would describe my ethic origin as follows (please tick)

	White
	
	Bangladeshi
	
	

	
	

	Black Caribbean
	
	Chinese
	
	

	
	

	Black African
	
	Asian Other*
	
	

	
	

	Indian 
	
	Black Other*
	
	

	
	

	Pakistani 
	
	Any other ethnic group*
	
	

	*Please give more details

	

	


	RECRUITMENT SOURCE

	How did you learn about the vacancy for which you applied? (please tick)

	Yorkshire Evening Post
	
	Yorkshire Jobs & Careers
	
	

	
	

	Yorkshire Post
	
	The Guardian
	
	

	
	

	Leeds Weekly News
	
	Other newspaper (please state below)
	
	

	
	

	
	

	Internal staff bulletin
	
	LUUonline.com
	
	

	
	

	Previous application
	
	AMSU Mailing
	
	

	
	

	Friend or relative
	
	Joblink
	
	

	Other (please state)

	


	REHABILITATION OF OFFENDERS ACT 1974

	

	Have you any criminal convictions? (spent, unspent or pending)
	Yes
	
	No
	
	

	

	If yes, please give details

	

	

	

	Certain posts are exempt from the Rehabilitation of Offenders Act 1974.  Applicants for such posts are required to declare all criminal convictions, spent or unspent.  This includes any posts where the post holder is likely to have access to children, and post where there is the potential for fraud (eg chartered or certified accountants).  This list is not, however, exhaustive and for posts which fall under the exemption, this will be indicated in the further particulars for the post.  Applicants for such posts must complete the above information.  

The information you provide in your application will be used to consider your suitability for the post you have applied for.  If your application is not successful the information will be disposed of confidentiality within 6 months.  If your application is successful and you are appointed your information and future data will be processed in accordance with the Leeds University Union’s Data Protection Policy.  A copy of this code can be obtained from the Leeds University Union’s Administration Department

	

	Post applied for
	
	Post Ref No.
	
	Applicant Ref No.
	

	

	EDUCATIONAL DETAILS

	Please give details of secondary schools, colleges etc (starting with the most recent)

	Name & address of Institution
	Dates
	Qualifications gained with grades

	
	From 
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Qualifications currently being pursued
	Level
	Exam Date

	
	
	

	
	
	

	
	
	


	PRESENT EMPLOYMENT/MOST RECENT EMPLOYER

	Name and Address of Present Employer
	Start Date
	Job Title 

	
	
	

	
	
	

	
	
	

	
	
	

	

	

	

	

	

	

	

	

	Date left if applicable 
	


	PREVIOUS EMPLOYMENT

	Name & address of Employer
	Dates
	Main Duties

	
	From 
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	TRAINING

	Please give details of training or courses attended which you consider relevant to your application

	

	

	

	

	


	TIME UNACCOUNTED FOR

	Please give details of time not already accounted for (including unemployment)

	

	


	REFEREES (one should be current or most recent employer)

	Name and Postal Address 
May we contact referee without consulting you beforehand Yes

	

	

	

	
	

	

	

	

	

	

	
	Email 

	Relationship to applicant  


	FURTHER INFORMATION

	Please provide below how you best meet the requirements of the post as outline in the person specification.  You should provide examples and evidence of previous relevant experience and how you have used specific skills.  Please continue on a separate sheet if necessary.




	DECLARATION

	I confirm that the information given above and in any enclosures is correct and understand that any false statement could result in the appointment being declared invalid.  



	Signature
	
	Date
	

	


FOR OFFICE USE ONLY (Applicants should ignore this page)

For completion by the appointing Department

	SHORTLISTING STAGE

	

	Was the candidate shortlisted?  
	Yes
	
	No
	
	

	


	INTERVIEW STAGE

	

	Was the candidate offered the post?
	Yes
	
	No
	
	

	


	NOTES

	

	

	

	

	

	


	APPOINTMENT DETAILS 

	To the post of
	

	

	Payscale A
	
	Payscale B
	

	Actual Salary
	
	FTE Salary
	
	Annual Salary
	

	Explanation
	

	Grade
	
	Hours
	
	Term time/All year round 

	

	Subject to satisfactory references
	Yes
	
	No
	
	

	

	Subject to the provision of ID
	Yes
	
	No
	
	

	Proposed Start Date
	
	Head of Department
	

	Any special requirements for the offer letter
	

	

	

	

	Signed
	
	Date
	

	


