Our Vision: Together we’ll make sure you love your time at Leeds
Weekly Staff One to One Form                                                           
	Your Name:
	Managers Name

	Date for your one to one: 

	This form is to help you at your 1-1 meeting with your manager or supervisor. It provides you with an opportunity to discuss your job and identify any other training or development needs you may have.  This is your opportunity to have some time with your manager or supervisor.  It’s your chance to discuss any matters with them.  You may benefit more from the meeting if you prepare some questions of your own.

	1.  How do you think you are doing in your role?



	2. Are you getting sufficient support to do your job? Is there anything else we can do to support you? Is there any experience or training we can give you that might support you in your future career after University?



	3. How can we make your job more fun and enjoyable?



	4. How well do you think you’re living our LUU behaviours at work?  (See bottom of the sheet for a reminder of what these are!)



	5. What ideas do you have to improve the area/department you work in?



	Any other questions and discussion points?




	Staff Signature:                                                                                                            Manager Signature:

	Next meeting date:



                                           Trust and Respect, Helpful and Supportive, Friendly and Fun, Innovative and Creative, Positive Attitude
