Leeds University Union

Probationary Assessment

	Name: 
	
	end of first month



	Job Title: 
	
	end of third month



	Job Title:      Department: 
	
	end of sixth month



	Date of Commencement:
	
	[circle as appropriate]


	Inherent Skills for LUU staff
	Areas of strength    
	Areas for development

	Attendance 
&timekeeping
	
	

	Planning &

organising
	
	

	Team working &
interpersonal skills
	
	

	Commitment &

enthusiasm
	
	

	Essential skills (defined from person spec)

	For Example: Ability to work with external companies, print buying and account handling
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
Has the Induction Checklist been reviewed?                               YES                      NO  
Have you completed the following induction sessions?  (please tick all that apply) 

People and Plans session

Diversity session 

SPARKS session

Health & Safety session



	Actions (set targets for further training)                                                   By when? (Date for completion)



	Any other  Manager comments:

 

	Print Name (Manager/Supervisor completing the review)                                                                                                        
Signature 

	Date of review:

	Employee comments about probationary review: 


	Employee feedback on induction sessions:



	Signature (Employee)

	Date:


Please Return this form To:  Lauren Juniper, HR Officer
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