Leeds University Union
Employee Personal details
Only sections which have changed need to be completed. Please leave any other boxes blank. If you have any queries, please contact the HR Administrator.
	Personal Information

	Current Name:
	

	New details:

	New Name: 
	

	Address:
	

		
	

	Postcode
	

	Home Phone No:
	
	Mobile Phone No:
	

	Personal E-mail Address:
	

	Marital Status:
	

	Emergency Contact Information

	
	Primary Contact
	Second Contact

	Full Name:
	
	

	Address:
	
	

	
	
	

	Postcode
	
	

	Place of work:
	
	

	Contact Phone No:
	
	

	Alternative Contact No:
	
	

	Relationship:
	

	Other Changes

	

	I confirm that the details given are correct, and have enclosed proof o f the change, where requested.

	Signed:
	

	Print name:
	
	Department:
	



Please return to the HR Administrator
