Booking and using stalls for society promotion

Booking Stalls

All societies may book a stall in the foyer area or information point. These should be booked via the Helpdesk. 

1. Societies must have had a cash office induction.

2. Stalls may only be booked by the President, Secretary of Treasurer of the society.

3. You must complete a stall proposal form and risk assessment and return it to the Helpdesk. This proposal form will be checked by your dev-co and may be confirmed or denied, so you should not consider the booking confirmed until we contact you regarding it. 

4. You must state whether you are selling food and if so one of your members must have a food hygiene certificate and this person must supervise all cooking.
5. You may book a stall a maximum of 3 days in a term

6. If you wish to have a stall more than 3 days in a term you may request it the week that you would like it and if a day is free we will give you a further booking.

Using the Stalls

1. You must not prevent the free and easy access to LUU by its members and staff.

2. Do not attach anything to the walls, existing display boards, or fire shutters.

3. Do not block or reduce the access as this thoroughfare forms part of our fire escape routes.

4. Societies should not be making noise of a level which impacts negatively on members and staff using the foyer / info point.

5. Any portable electrical equipment brought into the Student union will need to be tested by building services before it is connected to our electrical supply

6. Food Preparation and distribution: Must be overseen by competent person/s (for homemade products this person/s must hold a valid basic food hygiene certificate) Food physical contamination: Protect unwrapped food by covering it. Each individual item must be covered i.e. each slice of a cake, not the whole cake. Hair must be tied back and gloves worn if dealing with food.
If any group fails to comply with these conditions of use they may be asked to close the stall and may not be permitted another stall in this academic year.

Booking the precinct

Unfortunately due to the renovation of the precinct and grass area it will not be possible for societies to use the space for events or society promotion. If a society did bring their own table if university security were concerned about their safety in that area they may ask you to dismantle the stall.
Booking Display Boards

We have several display boards which societies may hire at a charge of £10 per day. 

You should book the display boards via the Helpdesk.

We will require a £10 returnable deposit in addition to the £10 charge. If the display boards do not return to us in the same condition they left in we will keep your deposit.

The display boards are for use with LUU; they should not leave the building at any time.

