	Leeds University Union

Transport booking request form

	

	Please note: 
	All bookings must be made at least 3 weeks in advance.

Please email a list of the names of people on the trip and a contact number to g.banks@leeds.ac.uk prior to travelling  

	
	

	Please be aware that we may not be able to fulfil your vehicle request

	

	preferred hire company
	No. of people 
	vehicle type 

(e.g. coach or self drive minibus)
	Destination (if being driven you must  include destination postcode)
	Dates of hire
	Approx cost
	£          p

	
	
	
	
	
	
	

	Important Note: This booking is unconfirmed until you receive/collect your vehicle pick up sheet  
	Total Value:
	£

	Group name:
	
	Contact name:
	

	Email:
	
	Tel:
	

	Please be aware your contact name and telephone number will be passed to the vehicle provider

	Drivers name (for self drive only)
	

	Account no.
	

	Pick up time out
	
	Pick up time Return
	

	Order raised by:
	Date 
	          /      /
	

	

	Sports club use only
	

	Name of opposition:  
	
	Moving for teas?
	
	

	Nature of event:
	

	Location of event:
	

	

	Office use only
	

	Transport booked 
	
	SAGE 4000/SAGE 6000 
	
	Invoice paid
	
	
	
	
	


