Leeds University Union
Risk Assessment

	Name of Group
	Food Society
	Date of Assessment
	30th September 2010

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	
Food Poisoning

	Anyone who eats at a venue where the problem exists
	Checking the scores on the doors website and not booking at a restaurant with a score lower than three stars
	Keep folder of venue documents
	Cat
	ongoing
	

	
Dietary requirements due to religious or cultural reasons or food allergies.

	Anyone who has dietary requirements. Risk of upset if we eat at a venue that doesn’t cater for the requirements. Illness.
	Note dietary requirements of our members. Informing restaurants of the differing needs of members.
	Not booking somewhere which doesn’t cater for all our members.
	Cat
	ongoing
	

	
Personal injury at venues

	Anyone who visits the venue. Trips, falls, scalding, choking etc...
	Obtaining a copy of the restaurant’s public liability insurance.
	Keep folder of venue documents
	Cat
	ongoing
	

	Hazards within the venues
	Anyone might be at risk from furniture within the venue and a low capacity at the venue
	Check with venue before booking what their maximum capacity is, check furniture on arrival.
	
	Cat
	ongoing
	

	
Getting lost/not finding venue

	Anyone attending. Could get distraught or upset.
	Take contact number for attendees and hand out a committee member’s number. Post maps on facebook site. Meet at a well known landmark.
	
	
	
	

	Temperature hazards
	Anyone attending an event. High temperatures could cause members to feel unwell.
	If the temperature isn’t correct, ask them to adjust their heat.
	
	Phil
	Ongoing
	

	Dangers to belongings
	Anyone with bags or belongings could risk damage or loss
	Ensure people keep their own belongings with them
	Before each event ensure members understand their belongings are their own responsibility
	Phil
	ongoing
	

	Too many participants
	Anyone attending, if too many people attend an event it could cause logistical and safety issues for everyone
	Limit the number of people permitted to attend
	Check with venues the maximum number of people that could attend and strictly limit the number of tickets to that number. Ensure that members understand they cannot bring any friends without booking.
	Phil
	ongoing
	

	Fire Hazards
	Anyone attending an event
	Ensure all venues have adequate fire regulations.
	Check where fire exists are, and inform members of where to escape in the case of a fire. Check escapes upon arrival
	Phil
	ongoing
	

	
Excessive alcohol consumption
	Anyone who drinks alcohol at an event. Becoming paralytic, injuring themselves or others.
	One or more committee member will stay below the Government’s recommended guideline for alcohol consumption.
	Warn members of the dangers of drinking and promote sensible levels of drinking.
	Phil
	ongoing
	

	
Leaving venue late at night

	Anyone attending events. May get lost or injured.
	Having phone number of local taxi company available.
	Make sure everyone knows their way home.
	Phil
	ongoing
	


	Cash handling
	Anyone handling any cash
	Ensure that if any group payment is being made only a committee member handles the cash, and another committee member oversees the transaction
	
	Cat
	ongoing
	



	Carried out by
	Catherine Conolly
Phil Graham
	Review Date
	30th September 2011
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