Leeds University Union
Risk Assessment

	Name of Group
	LUU Comic and Grapic Novels Society
	Date of Assessment
	03/10/10

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Members falling and tripping over


	Members do not look where they are going or overbalance
	Ensuring the floor is kept clear at all meetings and moving bags, umbrellas, etc. out the way
	Continuing to keep the floor clear, being especially vigilant in unfamiliar locations, eg. the cinema
	All committee members
	All meetings
	Yes

	Spilling Drinks


	Wet patches on the floor could cause members to slip
	Ensuring the floor is clean and dry at all meetings
	Drying all spillages as soon as they occur
	All members
	All meetings
	Yes

	
Minor Injuries (eg. paper cuts)

	Paper cuts from books and sharp corners on furniture may cause minor injuries 
	Using all equipment carefully and with due caution. Treating injuries immediately
	Always being aware of the nearest First Aid kit
	All committee members
	All meetings
	Yes

	
Electrical hazards

	Misuse of electrical equipment could lead to shocks
	Checking that all equipment is in working order and used properly
	Supervising use of equipment, only allowing those with the correct training to repair equipment
	All committee members
	All meetings
	Yes

	Epileptic Fits
	Fits may be induced by flashing lights from film screenings
	Maintaining an awareness of members who are affected by Epilepsy
	Announcing the danger of flashing lights before any film screening
	All committee members
	Film screenings
	Yes

	Fire
	A fire occurring anywhere in the building could pose serious risks to members
	Being aware of fire escape routes and exits
	Remaining calm and organised in any emergency
	All members
	All meetings
	Yes

	
Members getting lost

	Members getting lost on the way to events outside of campus
	Staying together in a group during all outings
	Ensuring one committee member is available to show members to unfamiliar locations
	All committee members 
	Meetings outside of campus
	Yes

	
Alcohol poisoning

	Over-consumption of alcohol
	Being aware of when members have had too much to drink and preventing them from drinking more as well as ensuring they are given the correct care
	Ensuring that all members are aware of the dangers of alcohol and know their limits
	All committee members
	Pub meetings and Otely runs
	Yes

	
Allergies

	Certain snacks provided at members could include ingredients harmful to some members
	Providing packaged food with clear lists of ingredients
	Using signs to highlight high risk ingredients in all food served at meetings
	All committee members
	Meetings where snacks are served
	Yes
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