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	Name of Group
	SwingSoc
	Date of Assessment
	05/07/10

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Large numbers of people dancing could cause collisions
	Teachers, committee members, Swingsoc members
	Ensure there is enough floor space for everyone. Stagger dancers if necessary to avoid collisions and accidents. Ensure the limit of number of people allowed in the room is not exceeded.
	When block booking room is allocated, check room size
	President
	Room has been allocated
	

	Injuries from dance moves, especially aerials
	Teachers, committee members, Swingsoc members
	Make sure everyone follows exact instructions. Do not allow dancers to attempt moves without being shown the correct techniques. Have spotters present when attempting aerials as well as mats for landing when aerials are being taught. If injury occurs, ensure correct treatment is administered by trained persons and a near-miss and incident form is filled out. 
	
	
	
	

	Fire
	Teachers, committee members, Swingsoc members
	Ensure no blockage of fire exits, all must be aware of multiple fire exits from the buildings during lessons, socials and on camps or trips
	No belongings or any object must block any of the fire exits
	Committee
	Beginning of every dance session. If on camp, will be dealt with by outside authority. 
	

	Falling/ tripping over electrical cables or electrical cables causing a fire
	Teachers, committee members, Swingsoc members
	Ensure all wires from CD players, laptops etc. are not left lying in the dance space but are well back, out of the way of the dancers. All electrical equipment must be PAT tested to ensure its safety before use for Swingsoc.
	
	
	
	

	Injuries from loose jewellery, hair and clothing getting caught, inappropriate shoes
	Teachers, committee members, Swingsoc members
	Ensure everyone is wearing appropriate clothing, hair is tied back and loose jewellery is removed/ covered with a plaster. All dancers must wear appropriate footwear before class begins. No heels, flat shoes only.
	
	
	
	

	Accidents occurring when using minibuses and cars for society trips
	Committee members, swingsoc members, general public
	All present wear a seatbelt. Make sure all drivers are correctly insured and trained for the appropriate vehicles. A near-miss and incident form must be completed and submitted to the ARC in the event of an accident. In serious cases, the emergency services must be called.
	Passengers not to distract the driver
	Driver, committee members
	Before journey commences
	

	Muscle strain or similar injuries resulting from prolonged dancing.
	Committee members,
swingsoc members
	Ensure all class members are stretching correctly before and after dancing. Advising people who are suffering from over tiredness and illness not to partake in classes. Ensuring there are regular short breaks in periods of prolonged dancing. 
	
	
	
	

	Dehydration and exhaustion during classes and prolonged periods of dancing, especially in hot weather
	Teachers, committee members, swingsoc members
	Encourage dancers to bring water or a drink with them to all classes. During prolonged periods of dancing, there are regular short breaks when dancers can get a drink and a snack if need be. Encourage dancers, during these breaks to have a drink. The room shall be well ventilated when dancing.
	
	
	
	

	Medical safety of dancers on trips
	Those suffering from medical conditions that affect activities with Swingsoc
	All taking part fills out a medical form. Medical confidentiality within the President, Secretary and Treasurer. Members bring own necessary medication on trip and personally responsible for its administration. Treasurer is trained wilderness first-aider, can administer first aid. In cases of emergency, the emergency services are contacted. 
	
	
	
	

	Food and Drink (inc. Alcoholic beverages)
	Committee members. Swingsoc members
	All food and drink supplied for sessions complies with union guidelines. No food provided by the society on trips. Society members responsible for own food and drink. 
	Members informed: no peer pressure Re. alcohol
	Committee members
	Socials, camps, trips, events
	

	Getting lost or losing members of the society on trips, socials and camps and personal safety
	Committee members, Swingsoc members
	On socials, members who are unsure of where to go will be accompanied by another member. On trips, members will be provided with instructions/map on the area in which they are staying.
	Members advised to stay in couples in new places, with one being aware of the area
	Committee members
	Trips/camps
	

	Accommodation
	Committee members, Swingsoc members. Members of public
	All rooms gender specific. Responsible behaviour in hotel/hostel. Damage to property to be covered by those responsible.
	Members expected to respect members of public
	Committee members
	Trips, camps
	

	Non-dancing events
	Committee members, Swingsoc members
	Social guidelines adhered to. Events must not discriminate against certain groups of people of individuals
	
	
	
	

	Stage Performances
	Committee members, Swingsoc members, members of public
	No performers to be under the influence of substances including alcohol. Guidelines regarding number of performers on stage adhered to. No performer forced to take part or bullied into not taking part.
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