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	Name of Group
	Leeds University Union Sign Language Society 
	Date of Assessment
	01/11/2010

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	When
	Done

	Tripping over 

	Any society member by tripping over
	Not having tables and chairs in the way; make sure wires are taped down; keeping bags out of walkways
	Checking the room is laid out well before the session starts; making sure people leave bags in sensible places
	All members
	Before sessions and at the start of sessions
	(


	Lack of space
	Any society member by hitting each other while signing
	Keeping signs within the signing window
	Making sure people aren’t sat too close to each other; ensure the room is big enough for all members
	All members; committee to ensure room is adequate size
	During session
	(

	Fire

	All members, by burning/ being trapped/ trampled/ smoke inhalation 
	Not using fire indoors
	Make sure exits are not obstructed, and people know where the exits are. Also make sure people know the sign for fire in case anybody is deaf
	Committee and all members
	During sessions
	(

	People getting injured whilst drunk on socials

	Any member on a social
	Don’t encourage drinking to excess; having a “sober” person to keep an eye on everyone and look after anyone who is drunk
	Having a “sober person” on all socials 
	Committee members
	During socials 
	(

	People getting lost on socials 

	Any society member
	Making sure members know where the committee is/ will be
	Ensuring that all members have the phone number of at least 1 committee member
	Committee members
	During socials
	(

	People being mugged while 
fundraising

	Any member who helps with fundraising
	Making sure nobody is left alone with large amounts of money
	Ensure at least 2 people are with the money at any one time; nobody under the influence of alcohol should be in charge of carrying money
	Committee members 
	During fundraising
	(

	Food allergies

	Anyone who eats any food provided
	Keeping food individually wrapped and labelled; preparing food safely 
	Making sure people know what food contains, and warn them if there is a chance food may have come into contact with nuts etc.
	All society members
	Any time food is provided
	(

	Food poisoning
	Anyone who eats any food provided
	Only providing shop-bought food or food made under supervision of someone with a food hygiene certificate
	Ensuring food is prepared according to food hygiene advice, by or under supervision of someone with a food hygiene certificate
	Committee
	Ant time food is provided
	(

	Spillages of drinks 

	Any society member by slipping on spillages
	Keeping drinks in sensible places where they will not be spilt
	Keeping drinks in sensible places
	All society members
	Any time drink is provided
	(

	Electrical equipment
	Any society member through electrical shock or fire
	Ensuring that all equipment being used has been PAT tested.
	Checking that all equipment is in a good state of repair (i.e. no open wires); ensuring liquids are not kept near equipment
	Committee
	Any time electrical equipment is used
	(
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