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	Name of Group
	Punk and Ska
	Date of Assessment
	Nov 2010

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Trip / slip hazards, e.g. wires

	Anyone – potential bruising, sprains or break if serious fall
	Briefing committee / event organisers on checking the venue well in advance of the gig starting and again just before doors open
	Checking wires layout before opening venue to the public or members – taping down any loose or dangerous wiring. Cleaning spills and putting out appropriate signage
	Committee
	Each event
	Ongoing

	Overfilled capacity


	Anyone – potential heatstroke, crushing or trampling
	Venue capacity to be sought prior to any bookings.
	Committee to be aware of capacity and attendance noted at door of event so when capacity is reached we are aware and will stop further entry.
	Committee
	Each event
	Ongoing

	Unsafe Equipment


	Band members, sound technicians, possibly members or public – electrocution 
	Ensure venues have safe equipment that is PAT tested, inform bands that instruments or equipment must be PAT tested before performance (and check this is done) – arrange tests with LUU if necessary.
	Organise any PAT’s required.
	Committee
	Each event
	Ongoing

	Insufficient Lighting


	Anyone – if potential trip hazards on floor are not visible
	Agree safe lighting requirements as a committee that are event specific 
	Ensure capacity is not exceeded, ensure that lighting at venue allows a level that is sufficient to see floor so all can be aware of hazards
	Committee
	Each event
	Ongoing

	Strobe Lighting


	Epileptics
	All members are asked to note on membership form when joining whether they are epileptic (so far, none have). 
	As a rule gigs have no strobe lighting, if this changes members will be warned in emails prior to event and notice will be displayed at door and inside venue.
	Committee / Event Organiser
	Each event
	Ongoing

	Stage/Set


	Band members, potentially crowd – trips, unsafe equipment
	Having clear guidelines and/or offer briefing on acceptable set-up available for all bands.
	Have clear distinction between stage and crowd to prevent problems, ensure wires on set are taped down and equipment is PAT tested, do a set-up check before starting event and prevent or correct problems if they arise.
	Band, Committee, event organisers
	Prior to opening each event
	Ongoing

	Security


	Anyone – disturbance or violence of inebriated persons
	If not in LUU venue, check security protocol prior to event.
	Hire security if necessary and appropriate
	Event organiser
	Each applicable event
	Ongoing

	Medical Problems


	Anyone 
	First aider at all gigs and socials.
	Multiple phones available if ambulance is needed, committee to know where the nearest exit is to remove injured party
	Committee
	For every event
	Ongoing

	Fire (evacuation)


	Anyone
	All committee members present for briefing to know where Fire Exits are and what the evacuation procedure for the venue is
	Ensure that Fire Exits are kept free of obstructions and clearly marked. Assembly point location to be known, where possible tally of those present to be kept to check against numbers evacuated.
	Committee
	Each session
	Ongoing

	Breaking Social Guidelines


	Anyone
	Committee members (and where possible, members) to be familiar with guidelines and repercussions 
	Any misconduct will result in the relevant people being removed from event and situation followed up by committee afterwards 
	Committee / Security
	As required


	Ongoing

	Unsafe Venue


	Anyone
	Have a clear briefing with all committee and event organisers to discuss acceptable venue requirements.
	Book/use venues that we are familiar with so we know that flooring is suitable, equipment is safe, size is adequate and trip hazards are nonexistent. If booking new venue, committee member is to check out venue before confirming booking, speak to owner/agent about potential hazards detailed on this form and any new ones that may occur.
	Committee / Event Organisers
	
Each event
	Ongoing
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