Risk assessment
	Occasion
	Hazards
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	Coffee Hour
	
	
	
	

	
	· Hot liquid spillage in coffee.

· Allergies
· Carrying of heavy boxes to venue.
	· Members slipping and falling or scalding themselves.
· Allergy sufferers
· Committee member carrying boxes of coffee equipment could damage back or drop onto feet. 
	· Only committee members make hot drinks. Kettle kept away from main table.
· Ensure committee is aware of allergies of members.
· One box is carried at a time, or another member helps.
	· First Aid kit from ARC/Help Desk if needed. Call emergency services if necessary.
· Follow procedure required, i.e if adrenaline shot is required, administer if been given the relevant training, or find the allergy sufferers antihistamines for them.
· Making use of storage within meeting room 3 to save time and avoid accident. Acquire first aid kit from ARC reception if necessary. 


	Outings i.e. Scene tour
	
	
	
	

	Curious (in the union)
	· Alcohol related incidents

· Losing people on trips
	· Members judgement impaired, and could hurt themselves. Could get too drunk, and vomit. There is also the slim possibility of outside violence
· People who get lost – accidents/ taken advantage of if they are on their own

	· (Scene tour)Sober committee member per group. Walk in groups.

· Sober committee member to oversee events.
· Ensure the committee/ responsible, sober member, has contact numbers of all attendees, and attendees have a contact number for the responsible person. Take a register if necessary.

	· Call emergency services as applicable. Write incidents in incidents log in Office. 
· Get a hold of union staff asap and follow procedure.



	Campaigning
	
	
	
	

	
	· Violence 

	· Against Members of the society or the crowd
	· Events organised by the society will be overseen by a committee member, and clear rules set out before the event. 
	· Call emergency services as applicable. Write incidents in incidents log in Office. Also contact the relevant authorities



	Ball
	
	
	
	

	
	· Refer to coffee hour for basic hazards.

· Candles/fire risk of being burnt
	· Members or committee members if they knock over  one of the candle holders.
	· Candle holders are kept away from all members at ball and the actual candle holder is not open so the candle is not immediately accessible.
	

	General 
	· Exposure to Homophobic/Transphobic/Biphobic Abuse 

· Alcohol Poisoning (at all events involving alcohol)
· Fire Risk

· Electrical Equipment

· Improperly Prepared Food


	· LGBT members of the Society – mental and emotional suffering

· Members consuming alcohol
· Members at our events could be injured in the event of a fire.

· Members could become injured through exposure to damaged or wet electrical equipment.

· Members may become ill after eating improperly prepared food and get food poisoning.
	· Ensure venue is aware of the nature of the society.  Log and take all incidents seriously.  Offer counselling.

·  Promote sensible drinking. Watch how much people drink. Look after members who have drunk too much. Organize alcohol free events. 
· Ensuring that when appropriate, Committee Members present at events know where fire escapes and alternate fire routes (in case of an escape being blocked) are, and are able to inform the members of their location before an event and in the case of a fire.

· Ensuring faulty equipment is not used. Using professional, accredited DJs and equipment suppliers for events. Keeping water at a safe distance.

· To safeguard our members against food poisoning, all food produced for the members by other members during a society event must be prepared under the observation of a committee member with an accredited qualification in food hygiene to ensure proper precautions are taken.  

	· Further action involving calling medical services or acquiring first aid kits from venue staff may be necessary in the event of an injury due to fire or electrical equipment.


