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	Name of Group
	Film Society
	Date of Assessment
	19-05-2010

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	When
	Done

	Strobe lighting

	Those with epilepsy
	Notifying members at screenings of use of strobe lighting
	Continued notification
	All committee members
	When applicable
	

	Trips and falls in the lecture theatre where film is screened
	Anyone
	Making members aware of surroundings and telling them to be careful in the dark
	Continue as before and not turn lights off until all members are seated
	All committee members
	Every film screening
	

	Accidents during events 
	Anyone
	Nothing as yet
	Notifying security, assessing surroundings for any danger and dealing with them appropriately
	All committee members
	When applicable
	

	Allergies to food/ food poisoning
	Anyone 
	Providing a warning of allergenic ingredients when the society provides food
	Only providing food bought by a reputable source to minimize risk of food poisoning
	All committee members
	When applicable
	

	Accidents involving metal cutlery and broken glass

	Anyone
	Nothing as yet
	Only providing plastic cutlery and plastic/paper cups and plates
	All committee members
	When applicable
	

	Space

	Anyone
	Making sure we are in the correct space for our activities
	Checking new rooms are appropriate for our activities
	All committee members
	When applicable
	

	Equipment

	Committee Members
	Making sure we have the correct equipment for film viewings
	Check they are PAT tested and safe.
	All committee members
	Every Film Screening
	

	Fire

	Anyone
	Check fire exits and exit protocol
	Notify members when necessary
	All committee members
	Every film screening
	


	Carried out by
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	Review Date
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