Leeds University Union
Risk Assessment
	Name of Group
	East Asian Research Society
	Date of Assessment
	1st y October 2010



	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	
Fire

	All members – Injury and death
	Know where the fire exits are for each room.
	Show members where the fire exits are and keep them clear.
	The Committee
	During socials
	

	
Tripping

	All members - Injury
	Book big rooms to limit the risk of tripping over bags etc.
	If there are any wires or bags lying around, clear them so as to avoid tripping.
	The Committee
	During activity
	

	Burning or Cutting during Cooking Classes

	All members - Injury
	Only accept a limited number of people to the session to make sure there is enough space.
	Make there is enough space for everyone and be careful.
	The Committee
	During activity
	

	
Food poisoning

	All members - Illness
	Buy packaged food. When people are asked to bring their own dish, let them know of the basic hygiene rules required (use fresh ingredients, keep food refrigerated, transport it in sealed container…)
	Make sure hygiene rules are respected and throw away the food after it has been out for more than 90 minutes.
	The Committee
	Before the activity
	



Carried out by _______Saradevy Kayser_____________			Review Date _____1st October 2010_____________
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