Leeds University Union
Risk Assessment

	Name of Group
	LUU Art Society
	Date of Assessment
	20/10/2010

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	
Fire

	Everyone in the room, or nearby they might get burned, or suffocate or trapped. 
	Have a fire notice on the wall; it will include instructions on how to proceed in case of a fire. 
	Point out fire exits when fire happens
	Committee members
	
	

	
[image: ]General material related injury; these will include swallowing the material or harming themselves with them. The materials will include various marking options such as pens, pencils, paintbrushes, chalk, glue, hairspray, rubber, charcoal for a standard life drawing class. Others may include craft materials for special nights, which may included scissors, craft knifes. 

	Everyone in sessions, members, non-members, committee and models. 
	Ensure all members know how to use materials appropriately, using non-toxic materials where possible.
	Have a first aid kit ready, and call emergency number if anything else more severe happens. 
	Committee members
	
	

	
Food allergies or choking on food, 

	People who are allergic
	Keeping all packaging for reference. Encouraging people to bring their own food and we will not cooking any food. 
Any food bought in from external companies will be checked on the council ‘Scores on the doors’ website.
	First Aid, Call hospital, 999. 
Collect health information forms for people on over night trips. 
	Committee members
	
	

	
Trips and outings
	Members getting lost
	Making sure everyone know meetings times and where, have everyone’s mobile number phone numbers. 
Having a safety talk in the beginning of the trip and handing out information sheets for everyone to ensure they know the procedures. 
	Check lists of attending members. Hand list of members and student numbers into the ARC prior to trip. Having specific trip risk assessment completed if activity not covered by this one. 
	Committee members
	
	

	
Obstructing Objects, including bags, chairs, tables, easels, lamps. 
	Members/Models by tripping and falling over
	Making sure that exits are clear and materials/belongings are not stored in doorways
	Remind people to keep items away from exits
	Committee members
	
	

	
Socials

	Members and friends of members. 
	Encouraging responsible drinking as well as offering no-alcoholic socials
	Have a sober committee member to look after group
	Committee members
	
	

	
Other materials will include clay and crafting tools for the GIAG

	Everyone in GIAG, members, non-members, committee and models. 
	Ensure all members know how to use materials appropriately, using non-toxic clay which air dry, so no toxic fumes would occur. 
	Call emergency number if anything severe happens. 
	Committee members
	
	

	
Space

	Members and committee Members
	Ensure fire exits are free and all members can exit safely and reject when there are too many people
	Request for larger room when numbers are restricted
	Development Coordinator
	
	

	

Falls and trips 
	Members and committee Members
	Make sure areas on outings are safe without any places that may encourage falls. 
	Call emergency number if anything severe happens.
	Committee members
	
	

	


	
	
	
	
	
	



	Carried out by
	
	Review Date
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