Leeds University Union
Risk Assessment

	Name of Group
	AIESEC
	Date of Assessment
	16 Nov 10

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Electrical equipment


	Anyone using electrical equipment
	Showing people how to use it. Checking all equipment is PAT-tested
	None
	
	
	

	
Trip Hazards

	Everyone

	Making sure the room is kept tidy. Removing any hazards (taping down wires etc) 
	None
	
	
	

	Slip Hazards
	Everyone
	Clearing up spillages as soon as possible, and keeping people away from spillage area
	
	
	
	

	
Stairs

	Everyone

	Telling people where the lift is
	None
	
	
	

	
Fire

	Everyone
	Notifying people of the fire exit procedure. Keeping exits clear.

	None
	
	
	

	
Space

	Everyone
	Keeping track of number of participants. Possibly look for alternative space or cap numbers.
	
	
	
	



	Carried out by
	
	Review Date
	


[image: a4-grey-logo-4-word]1
2
image1.jpeg
Leeds
University
Union





