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	Name of Group
	MedAid Africa
	Date of Assessment
	15/09/2011

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Slips
	Wet floor, from spillages, sweat or because it is raining outside.
	Ensure that the floor is kept clean.  If we notice any spillages contact cleaning. Contact First Aider if required.
	Follow up to confirm the area is safe
	President
	After cleaning called
	

	Trips
	Cables running to or from your electrical equipment, mats, anything that could cause someone to fall over
	Making sure no cables are trailing across areas people are likely to walk.  Make sure everything is kept tidy. Contact First Aider if required.
	Follow up to confirm the area is safe
	President
	Regularly during event
	

	Manual Handling
	Moving heavy or awkward items
	Only lifting things that we are comfortable to lift and making use of other assistance available. 
	
	All members
	
	

	Electrical
	Stereos, projectors, lap tops - anything electrical.


	Ensure all electrical equipment that we bring to our event is PAT tested and kept safe during use
	
	Members involved with electrical equipment
	Regularly during event
	

	Fire exits
	Keeping fire evacuation routes clear at all times
	Ensure knowledge of fire evacuation route and do not obstruct them
	
	President
	Regularly during event
	

	Finances
	Cash/ collection buckets – Theft and assault
	 Money at events kept in safe boxes with 2 members present at all times. At the end of use, president and treasurer count the money and deposit into account at cash office. Collections will only be done on campus in safe areas and in a minimum group of 2.
	
	President,

Treasurer, and

members
	During and at end of event
	


	Carried out by:
	Shiv Sapra and Adil Ibrahim
	Review Date:
	15/09/2011
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