Leeds University Union
Risk Assessment

	Name of Group
	HOMED
	Date of Assessment
	06/09/2011
	Activity
	Hostel visit
	Hostels
	Bracken Court
The Hollies
Holdforth Court



	Hazards
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary

	
	
	
	Action Required
	By whom
	When
	Done

	Trips, slips and falls






	Volunteers, residents and staff
	The room used will be checked before use
Most committee members are 1st Aid trained
Hostel staff are 1st aid trained
When playing games the area will be cleared
	
	
	
	

	Theft of belongings




	Volunteers



Residents
	Valuables are left locked in the car or kept on person.
Individuals are responsible for their own belongings

Hostel staff are present to deal with any incidents

	
	
	
	

	Burns




	Volunteers
	BBQ and cooker will only be used by volunteers with food hygiene certificate
BBQ will be in open area outside
All committee members are 1st aid trained
	
	
	
	

	Damage to belongings

	Volunteers
	Valuables are left locked in the car or kept on person.
Individuals are responsible for their own belongings

	
	
	
	

	Personal safety/violence






	Volunteers





























Residents



	Volunteers walk around the hostels in pairs
All sharp knives are locked in the cupboard
Residents are not allowed in the kitchen
All committee members have mobile phones on them and have each other’s contact numbers for emergencies
Appropriate clothing is worn by volunteers
At the beginning of each visit a committee member will ask staff if there is anyone dangerous at the hostel
Volunteers remain vigilant and report to coordinators if residents appear to be in an intoxicated state or openly show alcohol or drugs they may have on them
Hostel staff are present at all sessions and will be informed of residents behaviour
Personal details (name, address, mobile number, facebook details etc) are never given to residents
Car lifts are never given to the residents
All new volunteers must attend a training session before attending the hostels
An experienced member will be present on all trips
A minimum of three volunteers will attend a session at Bracken Court/ The Hollies/Holdforth Court (if only three volunteers present then they must stay together at all times)
Volunteers are not allowed to enter the residents homes
Residents in dorms are not recruited for the session but are allowed to attend
Physical contact is discouraged

Hostel staff are present to deal with any incidents

	Make sure these are adhered to
	All volunteers
	Every hostel visit
	

	Fire







	Volunteers and residents
	Fire exits are identified at the start of the session
Bracken and Holdforth court the fire exit is in the room used.
The Hollies exit via main entrance following fire escape signs.





	
	
	
	

	Emotional Abuse (including sexism, racism, homophobia)
	Volunteers












Residents
	An experienced volunteer is present on all trips
Volunteers can stay in kitchen away from direct contact with residents if a volunteer is concerned or feel uncomfortable – Coordinators inform volunteers of this
Volunteers are told about residents behaviour before trip in intro meeting
Volunteers are provided with nightline, Samaritans and university counselling service contact details
Debriefing of the session is given at the end of a visit
Appropriate clothing is worn by volunteers
Volunteers are never 1-2-1 with the residents

Volunteers are only allowed to discuss issues at HOMED with other members of HOMED with exception of emotional support from Nightline, Samaritans or Counselling service 
Volunteers are never 1-2-1 with the residents 
	Inform Presidents of any incidents during or after hostel visit









	Co-ordinators
	If an incident arises
	

	Scalding
	Volunteers
	Kettle is used only by volunteers
Residents are not allowed in the kitchen
Volunteers are 1st aid trained
	
	
	
	

	Food poisoning
	Volunteers and residents
	Food is prepared in a clean and safe environment following food hygiene standards

When having a BBQ or cooking high risk meats a food probe will be used
High risk food such as rice will never be reheated will only be cooked once using a rice cooker
Raw meat will never be served
Blue cheese will be avoided
Reheating will occur thoroughly only once
Salad will be thoroughly washed


	Committee members who prepare food will sit food hygiene exam



Food Probe
	Amy McCulloch
Sophie Earle
Jon Derrick



Food hygiene certificate holders above (once exam is done)
Before this Harry Coleman will authorise food preparation
	As Soon as possible





19/09/2011
	

	Allergies
	Volunteers and residents
	It will be identified if any person has a food allergies and this food will be omitted
Nuts will never be used in a session
Most committee members are 1st aid trained and hostel staff are first aid trained
	
	
	
	

	Vehicles Crashing resulting in a void insurance claim as use for vehicles has not been disclosed
	Volunteers
	Use of buses and amber taxis

When group uses bicycles they will travel as a group
	Any personal cars will be insured under LUU policy
	Elinor Jones
Alice Leaney
Ruth Clark
Any other drivers
	At the Start of term
	

	Leeds City Bus crashing 
	Volunteers
	Telling volunteers may use the free city bus at their own risk as a way of accessing Holdforth Court. 
Use alternative mode of transport e.g. walking 
First aider on each visit
	
	
	
	

	Allergies to makeup and beauty products 
	Volunteers and residents
	Use of shop bought products from reputable retailers will be used
Participants in the session will be asked about food allergies
Committee members are 1st aid trained
	
	
	
	

	Accidents
	Volunteers and residents
	Room will be checked for hazards before use
All equipment for sessions will be checked before hand
	
	
	
	

	Electrical fire/ shock from electrical items
	Volunteers
	The equipment we use at the hostels are PAT tested
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