Leeds University Union
Risk Assessment
	Name of group
	Bio Society
	Date of assessment
	20/05/11




	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom?
	When
	Done

	Fire
	Members of Biology society. By blocked fire exits or not knowing their nearest fire exit.
	Ensure if furniture is moved it does not block fire exits or doors. Make people aware of their nearest fire exit.
	Use fire extinguishers, set off nearest fire alarm, keep people calm, call 999.
	Bio Soc Committee Member 
	In the event of a fire 7.30pm-8.30pm 20/05/11
	

	Food
	People with allergies known/unknown, or those with special dietary requirements. Choking.
	Enquire and account for any allergies of those attending and ensure all food is safe.  Provide nutritional information for all food. Use packaged food.
	Provide first aid. In the case of anaphylaxis or a blocked airway call 999 for an ambulance. 
	Bio Soc Committee Member
	If someone has an allergic reaction, or if someone is choking and first aid is unsuccessful
7.30pm-8.30pm 20/05/11
	

	Soft drinks
	People with allergies known/unknown, or those with special dietary requirements.
	Enquire and account for any allergies of those attending and ensure all food is safe.  Provide nutritional information for all food. Use packaged food.
	Provide first aid. In the case of anaphylaxis call 999 for an ambulance.
	Bio Soc Committee Member
	If someone has an allergic reaction and first aid is unsuccessful
7.30pm-8.30pm 20/05/11
	

	Trips or falls
	Members of Biology society attending
	Make sure no furniture or belongings block passageways, entrances or exits. 
	Provide first aid. If necessary call for an ambulance.
	Bio Soc Committee Member
	If someone trips of falls 7.30pm-8.30pm 20/05/11
	

	Alcohol consumption
	Members of  Biology society drinking alcohol after the event may become intoxicated or have an accident.
	Make them aware of the dangers, ensure people are drinking responsibly. Ensure those drinking alcohol are over 18. Tell them they are responsible for themselves and it is no longer a society event at 6.00pm.
	Provide first aid in the case of an accident. Call for an ambulance if necessary. Advise to go home if intoxicated.
	Bio Soc Committee Member
	If someone has an accident whilst in the pub or becomes intoxicated after 6.00 pm 20/05/11This is no longer a society event and people are responsible for themselves
	

	Epileptic fit


	Those with epilepsy 
	Ensure those with epilepsy are aware that if they drink alcohol and have a fit it is their own responsibility.
	Wait for the fit to stop, if fitting ensure they will not hit their head or fall on anything, cushion them. Perform first aid if become unconscious and call for an ambulance if necessary. 
	Bio Soc Committee Member
	If someone has an epileptic fit 7.30pm-8.30pm 20/05/11
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