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	Risk assessment
	

	Club/Society Name:
	Woodhouse kids club
	Date of assessment
	20th Oct 2011



	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Choking
	Children and volunteers by choking on food or arts and craft objects
	Making sure no one puts any objects in their mouth and making sure children don’t jump around while eating. Louise is first aid trained in the event of this happening.
	Karis to get first aid training
	Action
	asap
	

	Cuts
	Children and volunteers during arts and crafts.
	Ensuring all children use the equipment correctly and supervising them at all times. Louise is first aid trained.
	To ensure parents are made aware of any cuts.
	Volunteers
	
	

	Allergies
	Children and volunteers by reaction to food or drink consumed.
	Making sure a consent form is filled in by all children and volunteers which describes any possible allergies. Make sure those who do have allergies are kept away from foods they react to. Louise is also first aid and food hygene trained
	Karis to get food hygiene certificate
	Karis
	asap
	

	Trips and falls
	Children and volunteers by running around during physical game time.
	Ensure that all hazards on the floor are out of the way to avoid falls, also ensure that no one climbs on any equipment and make sure everyone is supervised at all times. First aid kit at all sessions and louise is first aid trained.
	Ensure parents are notified of any trips and falls
	Project Co-ordinators.
	
	

	Fire
	Volunteers and children
	Evacuate all children and volunteers immediately to pre-planned assembly point. Ensure that at the beginning of each session everyone is signed in to ensure numbers of people are monitored at all times. 
	Everyone to gather on the front playground. Find out where nearest fire extinguishers are and inform all volunteers.
	Louise and Karis.
	Before First session.
	

	Behaviour of children
	Volunteers and children
	Ensure all children know good manners and policy of the club and coincide this with their practices at school. Re-enforce good behaviour at all times and praise children for it, however ensure that those who are acting inappropriately are given warnings, time out if needed. In extreme situations speak to the parent/guardian at the end of the session with a possible outlook to exclude child from next session.
	At volunteer briefing make sure all volunteers are aware of our behaviour management procedures.
	Project co-ordinators.
	Before each session.
	

	Children getting lost
	
	Signing in and out sheet and make sure all children know that if they want a drink or the toilet they have to tell a volunteer first. A project co-ordinator to sign children out when they leave the club. Keep a check on children at all times and as soon as one is noticed to be missing, send volunteers out to find them.
	Alert and staff in the school, alert parents and possibly police dependent on the extent of the situation
	Project co-ordinators
	
	

	Medical condition
	Children and volunteers
	Carry medical and consent forms of everyone involved and make sure relevant procedures are adhered to if someone suffers from a condition. Carry a first aid kit at all times, Louise is first aid trained.
	If a child needs medical attention Louise is first aid trained. We also carry details of the nearest A&E, project co-ordinators should have phones in case 999 needs to be called.
	Project co-ordinators.
	
	

	Child abuse
	Towards a child from a volunteer
	All volunteers are CRB checked and have completed a safeguarding children training course.
	Co-ordinators to continuously monitor at every session. No volunteer to be left alone with a child.
	Project co-ordinators.
	
	

	False alleged abuse of child by volunteers
	Volunteers and children
	All volunteers are never to be left alone with a child at any time. Avoid physical contact with children.
	Brief volunteers on Action’s policies on safeguarding children at briefing. Report the incident asap. 
	Project co-ordinators.
	Before session begins
	

	Parachute Games
	Volunteers and Children
	Warn children and volunteers not to run too fast and to listen to instructions carefully.

Louise is first aid trained if any accidents do occur.
	Karis to get first-aid trained.
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