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	Name of Group
	Saturday Stars
	Date of Assessment
	01/10/2011

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	When
	Done

	Abuse of children/young people
	Children and young people
	All volunteers are approved – have provided two references, have a clear CRB disclosure form that has been checked by action and have attended an induction. Volunteers must never be in a one-on-one situation with a child/young person.
	
	
	
	

	Children/young people going missing on the trip
	Children/young people by getting lost.
	Minimum of 1:1 volunteer to child/young person ratio at all times. Each volunteer will be paired with a child/young person whom they are responsible. Keep children/young people in sight at all times.

Plus 2 extra volunteers in case of emergency or a child having to be taken home, so ratios can be maintained at all times
	
	
	
	

	Challenging Behaviour
	Children/young people could harm, themselves, each other or volunteers.
	Follow the behavioural advice as provided on consent forms and will be specific to each child/young person – volunteers to be briefed before going out on project. Repeated challenging behaviour will result in the child/young person being asked to leave and not invited on any future trips.
	
	
	
	

	Food Allergy/ Poisoning
	Everyone by eating something they are allergic to or is not cooked properly.
	Packed lunches will be provided by the parents/guardians. Check consent forms for known allergies and check to see if volunteers have allergies.  If serious call emergency services and next of kin.
	
	
	
	

	Pre-existing illness
	Children and young people.
	Check consent forms for each child/young person before going out on project. Ensure children/young people, or project co-ordinator if appropriate, carry necessary medication such as inhalers or insulin. Have written information and permission from parent/carer on medication in writing and with a signature on the consent forms.
	
	
	
	

	Injuries/accidents
	Children/young people from slips, trips, falls, choking, etc
	Take fully equipped first aid kits. At least one Project coordinator has first aid training. Supervise children at all times. In the event of an injury/accident inform the childs/young persons parent/guardian. On return to the union, complete an incident report.
	
	
	
	

	Medical event
	Children and young people.
	Take fully equipped first aid kits. Check consent forms for each child/young person before going out on project and keep with the project co-ordinator while on project. Ensure children/young people, or project co-ordinator if appropriate, carry necessary medication such as inhalers or insulin.
	Have a qualified first aider on all project outings.
	Project Co-ordinators
	
	

	Travelling - walking
	Everyone from dangers on roads.
	Minimum of 1:1 volunteer to child/young person ratio when walking. Check all routes are safe before embarking.
	
	
	
	

	Travelling – minibus accident
	Everyone from dangers on roads.
	Take a first aid kit. Always have an emergency contact number, next of kin contact information and a mobile phone. Know where the nearest hospital is.  Ring emergency number 999 or 112. Find a different form of transport including taxis to take children/young people back to the union if necessary. Ring hire company and ensure they’ll send a rescue vehicle
	
	
	
	

	Travelling- minibus breakdown
	Everyone by dangers on roads.
	Vacate mini-bus and take everyone to safe area. Find a different form of transport including taxis to take children/young people back to the union if necessary.

Ring hire company and ensure they’ll send a rescue vehicle. Take foil Blankets.
	
	
	
	

	Slips, trips and falls 
	Everyone, especially those with impaired balance
	The yard is swept daily and 
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	Carried out by
	
	Review Date
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