Leeds University Union Scout and Guide Society Risk Assessment


	Activity/ Venue
	Risk
	People Involved
	Action Taken

	Kitchen/ Cooking
	Hot surfaces/ Stove/ Fire, risk of burns
	Caterer

All participants
	Take care around stove, cooker and fire, taking care not to put any flammable items near the flames

	
	Sharp knives, risk of cuts
	Caterer
	Ensure equipment is stored correctly and care is taken when using knives. 

Ensure knives are sheathed or put away when not in use

	
	Hygiene, risk of food poisoning and food allergies
	Caterer
1st Aider
	Ensure food is stored and cooked properly

Kitchen is kept clean

Ensure someone on site has a food hygiene certificate and checks the kitchen setup
Ensure that every individual has filled out a health form highlighting any allergies and additional requirements to deal with such reactions

	
	Slips and falls
	All participants
	Ensure that all spills are immediately cleaned up

	
	Tent Fire whist cooking at camp
	All participants
	Ensure that all naked flames and cooking equipment is stored in a separate and safe environment

Ensure that all cooking equipment when in use is kept away from tents and flammable materials at all times

Ensure all tents are flame retardant and treated accordingly

	Campfire
	Fire
	All participants
	Have a fire bucket near to control the fire

Keep fire within the boundaries of the campfire circle

	
	Cutting hands ect during wood chopping
	
	Ensure all participants know how to use equipment correctly, and that it is stored correctly when not in use

Quarter Master to ensure safety of all equipment

	
	Alcohol
	
	Ensure everybody drinks responsibly as according to the Scout and Guide code of good conduct

	
	Tent fire
	
	Ensure that all naked flames and cooking equipment is stored in a separate and safe environment

Ensure that all cooking equipment when in use is kept away from tents and flammable materials at all times

Ensure all tents are flame retardant and treated accordingly

	
	Burns (minor)
	All participants

1st Aider
	Have fire bucket and cooling packs close by, and 1st aid kit to hand in all situations

	
	Burns (major)
	
	Participant to be taken to the nearest hospital

Home contact to be informed and emergency contact informed if necessary

All participants to have completed health form before event

	Site/ General
	Weather
	All participants
1st Aider
	All participants to wear appropriate clothing and footwear

Site to be pitched in accordance with weather conditions – ie tents to be storm lashed if bad weather, pallets to be used for sleeping if needed in case of flooding
Ensure that the weather forecast is checked daily whilst on camp to ensure against any sudden changes in the weather and appropriate action to be taken

Ensure equipment for all weather conditions is supplied for regardless of the time of year 
Hypothermia/ Overheating, ensure each member is dressed according to the weather and that the first aid kit is stocked accordingly for all eventualities

Have the emergency contact forms on a designated individual at all times and the home contact number

	
	Injury due to badly stored/ maintained equipment
	All participants

Quarter Master
	Quarter Master to maintain equipment and ensure it is stored correctly

	
	Injury due to equipment such as mallets for tent pegs
	All participants
1st Aider
	All participants to ensure that they correctly know how to handle and use equipment around the site

	
	Trips and falls 
	All participants
	All participants are to move carefully around site

Ensure that guy ropes are safely secured

Leave space around tents to ensure that ropes do not overlap and that a clear path to each tent is visible

	Activities 
(Further detailed below under socials)
	
	Committee
	Make sure that all activities are TSA and GGUK approved
Ensure LUUSAG members have appropriate instructor permits if necessary for particular activities

Or that an outsider instructor is used

	Equipment
	Misused, damaged, faulty, storage
	Quarter Master

All participants
	All participants are to ensure that they use and know how to use equipment correctly

All equipment is to be stored correctly and safely either  within the union or the chapel by the quarter master

All equipment to be kept to a high standard overseen  by the quarter master

	Travel
	Road traffic
	All participants

Committee
	Obey Highway Code

All participants to wear seat belts
All participants to be respectful of the driver and noise so as to ensure against an accident

	
	Hazard whilst loading equipment
	All participants

Driver
	Participants are only to lift and carry what they are comfortable with weight wise so as to ensure against injury

Driver to load vehicle within the limits of the vehicle

All participants to keep constant vigilance if loading near a busy road or houses

	
	Travel by rail, bus and all other forms of public transport
	All participants
	Everyone to meet at a pre arranged place at a time well before the trains departure

Everyone to be aware of travel plans

Participants who are delayed to contact nominated person and alternative travel plans to be made

Participants are not to carry kit outside of their lifting capabilities

	
	Vehicle maintenance
	Designated driver

University company if a minibus
	To ensure that all drivers are qualified and insured

Ensure all vehicles are MOT, insured and in a suitable condition to be on the road

	
	Driving
	Driver

All participants
	Ensure all drivers are in a suitable condition to drive before starting a journey
Committee to ensure that all drivers are registered with the union and have MIDAS if appropriate
Ensure all vehicles are MOT, insured and have a tax disc

Ensure that paper licence and plastic licence are evident

	
	Driver
	Driver

All participants
	Ensure that the driver takes regular breaks

No drinking of alcoholic substances 

Ensure that there are multiple drivers for safety in case of any eventuality

	
	Break down/ Accident
	All participants

1st Aider
	Emergency procedure is followed – home contact is alerted and individual emergency contacts are contacted if necessary

Emergency services are called if necessary

All participants to fill out a health form before an event 

	
	Driving conditions
	All participants

Driver
	Ensure that the weather forecast is checked before departure and that appropriate cautions are taken

Ensure that there are the necessary provisions within the vehicle for all eventualities such as water, food and blankets

	Other injuries
	Minor
	All participants

1st Aider
	1st aider to be adequately trained – must hold a first response certificate or better

1st aid kit to be restocked before an event by 1st aider or quarter master

	
	Major
	
	Participant to be taken to hospital

Home contact to be informed and emergency contacts to be contacted

All participants to fill in health forms prior to an event


Other socials/ Activties
	Hike
	Dehydration
	All participants

1st Aider
	Everyone to carry water and consume as needed

	
	Trips and falls
	
	1st aider to carry first aid kit

All participants to wear appropriate footwear 

	
	General injuries
	
	All participants to have filled out a health form prior to the event and to have alerted the first aider to any particular requirements or needs

If in case of an accident – emergency procedure to be enacted – home contact alerted and the necessary steps taken thereafter, e.g. – emergency services or emergency contacts being alerted

	
	Getting lost
	
	Committee to carry maps and compass

All participants to walk with another, always keep in pairs so as to ensure one individual does not get lost

Head counts at appropriate intervals of time

Everyone to carry a mobile phone in case of emergencies, or there to be one in at least every pair

	
	Weather
	
	Everyone to carry and wear appropriate clothing

Weather conditions to be checked before departure and necessary steps to be taken if the weather conditions alter dramatically

	
	Hypo/Hyperthermia
	
	Everyone to wear appropriate clothing and have extra supplies for all eventualities and weather conditions

	
	Inexperienced participants
	All participants
	All members are to be teamed up in a mix of abilities and skills so as to ensure a fair and even spread of abilities to make everyone feel safe and involved

	Games in the union/ indoor games
	Trips and falls/ grazes and cuts
	All participants
	Everyone to wear sensible shoes
Furniture to be stacked out of the way

	
	Risk of chocking and injury due to jewellery and attire
	All participants
	All jewellery is to be removed or tucked into clothing particularly necklaces to ensure against choking or strangulation

Hair is to be tied back 

Suitable clothing to be worn for all events

	Pub lunch and Christmas meal
	Alcohol  (in more detail below)
	All participants
	Everyone is to drink responsible and in accordance with the Scout and Guide Code of Conduct

	Other outdoor activity socials
	
	Committee
	Ensure all activities are approved by the TSA and GGUK
Ensure all LUUSAG members have appropriate instructor permits if necessary

Or that an outdoor instructor is used

All participants are to wear appropriate clothing

	
	Wide Games
	All participants

1st Aider
	Ensure against cuts or grazes by wearing appropriate clothing and footwear

Ensure against all weather conditions by wearing appropriate clothing and checking the weather forecast before the event and if necessary calling the event off due to the conditions
1st Aider to have a fully stocked and easily accessible first aid kit on hand at all times

	General socials and events
	Alcohol
	All participants
	Ensure that there are either designated drivers if necessary or designated stewards to ensure that everyone is looked after

Stewards and all participants are to ensure that alcohol is drunk responsible in accordance with the Scout and Guide code of good conduct

Ensure that precautions are taken when drinking, such as not leaving a drink alone in case of spiking

	
	
	
	Ensure that no one is left on their own if they have got themselves into a intoxicated state in case of vomiting and choking

	
	Hyper/Hypothermia
	All participants

1st Aider
	Everyone to dress appropriately for the weather

	
	Dehydration
	All participants

1st Aider
	Everyone to ensure that they drink enough fluids to avoid dehydration as according to the conditions of the event and weather

	
	Personal Safety
	All participants
	Ensure that all participants are alert of the possible dangers of a set event and are aware of their surroundings at all times

Ensure that no individual is left on their own/ left behind or gets lost, by having a pairing system on all socials

	
	Injury – Major and Minor


	All participants
1st Aider
	Ensure that emergency contacts and health forms are taken to all socials
Ensure that a first aid kit is stocked and available at all times

In case of an emergency ensure that the home contact is alerted and emergency contacts contacted if necessary

Ensure that the event is reported

	
	Members with disabilities
	All participants

1st Aider
	1st aider is to be aware of any particular requirements of any member of the society through the health forms

To ensure that all members are cordial to each other and to prevent against any form of bullying 

To ensure that all society activities are inclusive and accessible

	Rallies
	Camp fire/ Site/ Travel
	All participants

1st Aider
	As detailed above under the categories stated – the same precautions would apply to a rally setting as to the listed events and areas

	Venues
	Emergency exits 
	All participants

Committee
	All participants are to act responsible in all environments

Committee to have approved a venue before an event and to have a appropriate risk assessment and means of emergency exit and route planned before the event takes place
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