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	Name of Group
	Little London Crazy Club 

(General Risk Assessment)
	Date of Assessment
	28.09.11

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Choking
	Children & Volunteers; choking on small objects used in the activities.
	Supervising children at all times.

Alice Kilvert and Kate Samadram will be First Aid Trained and will deal with incidents of choking
	Alice and Kate to get First Aid training 
	Alice and Kate
	Confirmed date for Alice’s first aid training, waiting for conformation for Kate’s.
	

	Cuts
	Children & Volunteers; Cuts can be obtained by misuse of scissors and other arts and crafts tools such as paper and card. 
	Alice, Kate and the volunteers will supervise children at all times, particularly when using hazardous objects.

Warn the children of the dangers of using sharp objects before they begin activity.

Alice and Kate will be First Aid trained.
	Ensure volunteers are briefed to supervise such activities in volunteer briefing at start of session
	Alice and Kate
	Every session involving arts and crafts.
	

	Allergies
	Children & Volunteers: Allergic reactions to food and drink that are consumed.
	Alice and Kate will have consent forms with information about any allergies which will be brought along each week. We will read the forms before the session and make sure not to allow anyone with allergies to come into contact with anything that may cause a reaction. 
	Ensure any allergies are written on consent forms and that forms are checked thoroughly before we begin the session. Ask teachers and parents for further information if form declares any allergies.
Alice and Kate to get food hygiene certificate
	Alice and Kate
Alice and Kate
	Examination sat awaiting results 
	

	Trips and Falls
	Children & Volunteers; through running around, and during the games that are played, as well as if the children begin to fight with each other.
	Alice, Kate and volunteers to warn the children of the dangers of running around, and of fighting with each other. Supervising the children at all times and monitoring behaviour using a tight system. All to make sure there are no trip hazards, and move any gym equipment out of the hall if possible. If not, dissuade children from climbing on equipment and if necessary supervise them. 
Take First Aid kit and incident forms to every session.
	Inform all volunteers of behaviour policy in briefing.
If incident occurs, inform parents straight after session and record on Incident form
	Alice and Kate
	 
	

	Fire
	Volunteers and children
	Alice, Kate and volunteers to make sure everyone goes out to the assembly point.

Use signing in form for children and register for volunteers.
Make sure volunteers fill in the signing in book for guests into the school and children are signed in for session.
	Find out where assembly point and alarm is from Head teacher at meeting prior to sessions and inform volunteers in briefing.
	Alice and Kate
	Meeting on Friday 7th October
	

	Behaviour of children
	Volunteers and children
	Alice and Kate (with briefings to other volunteers) to monitor behaviour with the schools policy using a warning system. Children get two warnings and then must sit out of a game
Reinforce behaviour policy at the beginning of every session.
	Decide on behaviour policy in conjunction with the Head Teacher. Familiarise ourselves with Action’s behaviour policy. Inform volunteers at the beginning of every session.
	Alice and Kate
	Meeting with Head on Friday 7th October 
	

	Food poisoning
	Volunteers and children
	Initially to use only pre-packaged food, with Alice and Kate in process of getting  food hygiene certificate.
Ensure that all food is in date. Ensure that only PCs with food hygiene certificates make the food and squash. Make sure glasses are washed thoroughly between sessions.
	
	
	
	

	Children getting lost
	
	Alice and Kate to use a signing in/out sheet.
Make sure children inform PCs when they wish to go to the toilet and if child has been a long time send 2 volunteers to make sure all is ok.
	Alert Headteacher or office staff if situation arises, and ring parents and possibly police. Inform President of Action.
	Alice and Kate
	If required
	

	Child abuse
	Children from a volunteer.
	All volunteers are CRB checked and child protection trained.
	Co-ordinators to monitor.
	
	
	

	False alleged abuse of child by volunteer
	Volunteers and children
	All volunteers must never be 1-2-1 with a child
	Fill in incident form after session.
Inform President of Action and find out policy to deal with situation.
	Alice and Kate 
	Before sessions begin
	

	Volunteer claims a disclosure
	
	Volunteers have had child protection training and have been trained how to deal with this. Volunteers to tell PCs of any concerns.
	Volunteers report to Miss Wood and volunteering and community office.
Find out at what stage we must inform parents
	Alice and  Kate
	Before sessions begin
	

	Medical condition
	Children and volunteers
	Alice and Kate to carry medical forms of all volunteers and consent forms for children. Have read these carefully before sessions begin. 
Take First Aid kit to every session.
	
	
	
	

	Travel
	Project coordinators and volunteers ; road accidents
	Project coordinators will find out the safest route to the school (using pavements and crossings) and will meet the volunteers in the Union prior to going so all can go together.    
	
	
	
	


	Carried out by
	Naomi Wilkinson and Alice Lyford
	Review Date
	


1
8

