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	Name of Group
	Bridge the Gap
	Date of Assessment
	03/10/11

	
	
	
	

	Hazards?
	Who might be harmed and how?
	What are you doing already?
	What further action is necessary?

	
	
	
	Action required
	By whom
	when
	Done

	Traffic when walking to the care home
	Volunteers could be injured by cars/road traffic when walking to and from the care home  
	We will walk together in a group and have planned a safe route where there are wide-enough pavements. We will walk with all the volunteers from the meeting place and walk back there with them.  
	Plan safe route
	Shauna Rees and Naomi Saunders
	Before first visit to care home
	Yes

	Tripping in care home 
	Clients and volunteers may trip over chairs and tables and other low level objects.
	Care home staff inc. nurses will always be on site to help clients move around the building. Coordinators are first aid trained as well as onsite staff and will respond should there be an injury. Any hazards will be removed from the floor and project coordinators will ensure that there is sufficient space for gangways between the tables.
	Remove hazards on floor upon arrival, clearing gangways
	Shauna Rees and Naomi Saunders
	Each session
	

	Injuries from activities
	Clients and volunteers
	All activities will involve clients remaining seated. Care home staff inc. nurses will always be on site to help clients move around the building. We will ensure that there are no obstructions i.e. chairs in the way of clients
	Remove hazards on floor upon arrival, clearing gangways
	Shauna Rees and Naomi Saunders
	Each session
	

	Food
	Clients and volunteers, food poisoning
	We are not bringing food with us for the clients to eat. If volunteers bring food for themselves they do so at their own risk.
	None
	
	
	

	Abuse of clients by volunteers
	Clients, physical or emotional abuse
	We are briefing the volunteers on the project and that a degree of sensitivity is advised when interacting with clients. Volunteers are also briefed never to be one on one with a client or to take photos and care staff home are always on site. For disclosures, volunteers are informed of the procedures to go through in their briefing and will be supported to fill in a report form by the project coordinators. 
	None
	
	
	

	Fire
	Clients and volunteers
	Project coordinators will inform all volunteers where the fire exits are
	None
	
	
	

	General injuries
	Clients and volunteers
	We are currently in the process of arranging a first aid course for both project co-ordinators.
	First aid course completed by both project co-ordinators
	Shauna Rees and Naomi Saunders
	TBC
	

	Risks to clients caused by volunteers.
	Clients 
	All volunteers must have a CRB check and supply two references before taking part in the project. Volunteers are briefed not to be one on one with a client and project coordinators will monitor this. 
	CRB check for every volunteer.
	All volunteers
	On-going
	


Designated first aider: Shauna Rees and Naomi Saunders, plus all nurses on site.
Fire exits: Fire exits will be made known to volunteers upon arrival to the home.
	Carried out by
	Shauna Rees
	Review Date
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